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IHOJNOXEHUE
0 cirye0HBIX KOMaHIHPOBKAX

I. O0mue mostoxKeHAST

1.1. Hacrosmee IlpuMepHOE IONOXKEHHE O CIyXeOHBIX KOMAaHIMPOBKax (mamee —
TIOJIOXKEHHE) pa3pabOTaHo B COOTBETCTBHH ¢ TpymoBeM Komekcom Poccmiickoit ®emeparmu
(manee — TK P®), mocranosnenuem [Ipasutenscta Poccuitckoit deneparmu ot 13 OKTSOpS
2008 roja Ne 749
«06 O0COGEHHOCTSX HampaBIeHHs PaOOTHHKOB B CIyXKeOHBIE KOMAHIHPOBKHY, IPYTHMH
(enepanbHBIMH 3aKOHAMM X HHBIMH HOPMATHBHBIMH MPaBOBBIMH aKTaMd Poccuiickoii
Oeneparun.

1.2. IlpumepHoe  mMOJNOXEHHE  ONpeneNseT  NOPSANOK  HANpaBIeHHS  PaGOTHHKOB
00pazoBaTeIbHBIX OpraHM3aIH Pecry6muku Kamveikus, IpodecCHOHATBHBIX
00pasoBaTeNbHBIX Opranusanuii Pecy6mikn KaMBIKAS ¥ WHBIX yUpexIeHHH M OpraHH3amHii
Peciybmuku KanMBIKHS, B OTHOIIEHWM KOTOPHIX (YHKIME M IIOJHOMOYHS YIPEOUTEISI
ocymecTsiieT MuHuCTepcTBO 00pasoBaHms H Haykd PecnyOmuku KamMbikus (mamee —
Opranusanuu), B CIyXeOHbIC KOMAHIHPOBKH, CPOKH CIyXeOGHOH KOMAHIMPOBKH ¥ IOPSIOK
NPENOCTABICHUS OTIYCTHOCTH 110 OKOHYAHUH CITy>KeOHOU KOMaHTHPOBKH.

1.3. Hacrosimee [IpumepHOe HONOXKEHHE PacpoCTpansieTes Ha paboTHHKOB OpraHu3aliiy,
COCTOSIMUX C HEIO B TPYJAOBBIX OTHOIIECHHUSX.

1.4. Ilonoxenne o cmyxeOHBIX KOMaHIWpoBKax B OpraHW3alil  yTBEPKIACTCS
paboTozaTeneM ¢ y9eToM MHEHHs BEIOOPHOTO OpraHa IEPBAYHON MPO(COI03HOM OpraHu3aliy B
HOPAZKE, yCTAaHOBNECHHOM cTaThel 372 TK PO st npuHATHS TOKATBHEIX HOPMATHBHAIX aKTOB.

II. 'apanTHH NpH HANPABJIEHHH PAGOTHHKOB B CIIy/Ke0HbIe KOMAHIHPOBKH

2.1. llpu HanpapieHny pabOTHHKA B CIyXEOHYI0 KOMAHIAPOBKY EMY TapaHTHPYETCS:
COXpaHeHHe MecTa pabOTHl (HOJDKHOCTH); CpemHMH 3apaboTOK HA BpeMs KOMAHIHMPOBKH
(cpenHmit 3apaboToK 3a BpeMs HaXOXICHHs paGOTHHKA B KOMAaHITUPOBKE COXPAHSETCS 3a BCE
paboune nHM HENENH 1O TpadHKy, YCTAHOBIEHHOMY IO MECTY NOCTOSHHON paGOTHL, B TOM
9HCTIE W 38 BPEMs HAXOXICHHS B ITyTH);BO3MEIICHHE PACXOJOB, CBS3aHHBIX CO CIIyXKeOHOMH
KOMaHTUPOBKOH.

2.2. PabotHuky, paboTaromeMy 1o COBMECTHTEIBCTBY, I[P KOMAHIUPOBAHAH COXPAHSIECTCS
cpefHu# 3apaboTOK y TOro paboTomaTens, KOTOPEIM HalpaBuIl €0 B KOMaHIAPOBKY. B ciydae
HAIPaBICHUS Takoro pabOTHMKA B KOMaHIMPOBKY ONHOBPEMEHHO IO OCHOBHOM paboTe H
pabote, BBHINONHSIEMON Ha YCIOBHSX COBMECTHTENIBCTBA, CPENHMM 3apabOTOK COXPAHSIETCS
obomx paboromareined, a BO3MEINAEMbIE PACXOIBI 10 KOMAHIMPOBKE PACHPEIEIIIOTCS MEXKIY
KOMaHIUPYIOIMMH PabOTONATENISIME 10 COTJIAINEHHIO MEXY HEMH.

2.3. Ilpu HACTYIIEHWH CTPaxOBOTO CIIydas KOMaHIAPOBAaHHOMY pabOTHHKY TapaHTHPyETCS
BBIIJIATA ITOCOOHS II0 BPEMEHHOM HETPyIOCIOCOGHOCTH B COOTBETCTBHMH C 3aKOHOIATEIECTBOM
Poccuiickoi @enepanuu 06 00513aTENFHOM COLMAIBPHOM CTPAXOBAHWH Ha CIIydali BpeMEHHOM
HETPYIOCHOCOOHOCTH U B CBSI3H C MATEPHUHCTBOM.

2.4. B mepuon HaxoXXOeHWs B KOMaHAHPOBKE IO IPOCHOE pabOTHHKA €My IIPOU3BOIUTCS
BBIIIIaTa 3apa0O0THOM IIIATHI JIFOOBIM JOCTYITHBIM IJISI HETO crocoOoM. B ciydae mepechUIKH
3apabOTHOM IIIaThI TOYTOBBIM IIEPEBOZOM PACXO/BI IO €€ IIEPECHUIKE HECeT paboToNaTelNb.



IIL. Ilopsimok HampaBJIeHHsI PA0OTHHUKOB B CJIy:Ke0HbIe KOMAHIHPOBKHA

3.1. B cnyxe0Hy0 KOMaHIHPOBKY HAIPaBISIOTCS PabOTHHUKH, COCTOSIIAE B TPYIOBBIX
OTHOIIEHUAX ¢ paboTomaTeneM.

3.2. 3ampemaeTcs HaIpaBIATh B CIy)KeOHBIE KOMaHIWPOBKH:

OepeMeHHBIX XKeHIMUH (4acTh 1 crateu 259 TK PD);

paboTHHKOB B Bo3pacTe 10 18 net (crares 268 TK PD);

pabOTHHKOB B EPHOJ AHCTBUS YUEHHIECKOTO AOTOBOPA, ECITH KOMAHIMPOBKA HE CBSI3aHA
¢ yueHn4ecTBoM (dacThb 3 crtatbu 203 TK PO);

PabOTHHUKOB Ipyrolf OpraHM3alué (COBMECTHTENS MOXKHO HAIIPABUTh B KOMAHIHPOBKY
TOJIBKO C IIMCBMEHHOTO COTJIACHSI €r0 OCHOBHOI'O paboTomaresns (1 Hao60poT).

JlomyckaeTcs HampaBleHre B KOMaHAMPOBKY CIEAYIOMUX paGOTHUKOB C MX IHCHMEHHOTO
COTJIacHsi W TIPHU YCIIOBMM, YTO 3TO WM HE 3alpelIeHO B COOTBETCTBHU C MEIUIIMHCKHAM
3aKITIOYCHUEM:

- XKCHIIUH, MMCIOIUX JIeTe# B BO3pacTe [0 TPeX JIeT (J4acTh 2 cratbu 259 TK PO);

- MaTepe ¥ OTIOB, BOCIMTHIBAIOMKUX €3 cynpyra (CympyrH) AeTel B BO3PACTE IO IATH JIET
(gacts 3 crateu 259 TK P®D);

- IMEIOIUX NeTeH-MHBAMMIOB (dacTh 3 ctathu 259 TK PO);

- OCYIIECTBILIIOIIMX YXO/ 38 OONbHEIME WIEHAMH HX ceMeil (dacTh 3 crareu 259 TK PD),

IIpu 5TOM PaGOTHHKH, OTHOCSIIHECS K MAHHBIM KATETOPHSIM, HOJDKHEI OBITH 03HAKOMJICHBI B
IHCEMEHHOU (opMe CO CBOMM IIPaBOM OTKa3aThCsl OT HAIIPABIEHHS B KOMAHIUPOBKY.

Hampapnenne B KOMaHIMPOBKY NPYIWX KaTeropui pabOTHHKOB C HX IHCHEMEHHOTO
COrIaCHs MOXET MNPEoyCMaTPHBATBCS KOJUIEKTHBHBIM  JOTOBOPOM HIIH  JIOKAIBHBIM
HOPMaTHBHBIM akToM OpraHusarmu.

3.3. OcHOBaHMEM Il HANPAaBICHHS PabOTHHKA B KOMAHIMPOBKY SIBISIETCS IHCHMEHHOE
pacmopsbkeHne (Iprkas) pykoBoautesist Opranu3aiyy.

IV. Cpox u pesxxum ciryxe0HOH KOMAHIUPOBKH

4.1. CpoK KOMaHIVPOBKH OIpEneNseTcs paboToqaTeeM ¢ YIeTOM 06BEMa, CIIOKHOCTH 1
IPYTHX 0COOEHHOCTEH CITy)KEeOHOTO MOPYUIEHHMS.

IIpOnOmKHTEIHOCTE KOMAHIUPOBKE HCUHCISIETCS 1O (haKTHUeCKOMY KONMYECTBY IHEH
peOBIBaHUS B CITy’keOHOM KOMaHIMPOBKE CO IHS BBIE3/A U 1O NIEHE TIPHE3Na (BKIIIOTHTEHHO)
o0paTHO 1OCNE BBITONHEHMsS CIy)XeOHOr0 3afaHWs, BKIOYAs BEIXONHBEIE ¥ Hepaboume
Ipa3IHUYHBIC THH.

B ciyuae HEBO3MOXKHOCTH BO3BpAIIEHHSI PabOTHHUKA M3 KOMAHAMPOBKH B YCTAHOBICHHBIE
CPOKHM BCIIE/ICTBHE OOCTOSTENBCTB HENPEOJOTHMON CHIIBI (UpE3BBIUARHEIE B HEMPETOTBPATHMEIE
00CTOSTENBCTBA, BKIFOYAS YPE3BBIUAMHBIC CHTYAllWH IPUPOJHOTO W TEXHOTEHHOTO XapaKTepa)
UM MHBIX HE 3aBHUCSIIUX OT HETO0 OOCTOATENBCTB KOMAaHIMPOBKA IO PEINEHHIO PabOTOmATEIs
IPOJICBACTCS HA OCHOBAHHMH IIPENOCTABIICHHBIX MTOATBEPXKIAMOIINX JOKYMEHTOB.

4.2. ]Jlnem BBIe3Zla B KOMaHAMPOBKY CUMTA€TCS JaTa OTIPABICHMS IOE3la, CaMoJeTa,
aBrodyca WM JPYTOTO TPAHCIOPTHOTO CPEICTBA OT MeCTa IIOCTOSHHON paGOoTEI
KOMaHIHPOBAaHHOTO, & [HEM IpHE3Na M3 KOMAaHAWPOBKH — Jara MPHOBITHS YKa3aHHOTO
TPAHCIIOPTHOTO CPEACTBA B MECTO IIOCTOSHHOM paboTel. Ilpy OTHpaBIeHHH TPaHCIOPTHOTO
cpenctsa N0 24 9acoB BKIIIOYMTENHHO ITHEM OTHE3Zla B KOMAHAMPOBKY CUMTAIOTCS TEKyIMHE
cyTkH, a ¢ 00 9acoB U 1Mo31IHEE — MOCEAYIOIINE CYTKH.

B ciydae ecnd craHIuMs, NpPHCTaHb WM a’poNOPT HAXOMATCSA 33 YepTOd HaCceTeHHOTO
NYHKTa, YYHWTBIBACTCA BpEMs, HEOOXOMMMOE IUIi Mpoe3na A0 CTaHIMH HIIH aspoIopTa.
AHAJIOTHYHO OIIPENENeTCS IeHb TIpre3/ia pabOTHHKA B MECTO IMIOCTOSHHOM paboTEL

Bompoc o gBke paboTHrKa Ha paboTy B IeHb BEIe3a B KOMAHIUPOBKY U B JI€HB IIPHUE3/Ia U3
KOMaHIUPOBKH PEIIAETCS 10 JOTOBOPEHHOCTH ¢ paboTomaTeIeM.

4.3, @akxTuueckuii Cpok mNpeObBaHMs pabOTHHKA B KOMAaHAMPOBKE OIPEACISCTCS II0
IIPOE3THBIM JOKYMEHTaM, IPECTaBIsIeMbIM paOOTHUKOM 110 BO3BPAICHUH U3 KOMaHIMPOBKH.



B ciyuae mpoesa pabOTHHKA Ha OCHOBAHHH IIMCPMCHHOTO PCIICHUS paboTomarTens K MECTy
KOMaHIHPOBaHus ¥ (WIK) 00paTHO K MecTy paboTsI Ha cIIy)xe0HOM TPaHCIOPTE, HA TPAHCIIOPTE,
HAXONAIeMcs B COOGCTBEHHOCTH pabOTHHKA WIM B COOCTBCHHOCTH TPETBHX JIHII (o
OBEPEHHOCTH), (hakTHdIecKuil CpoK MpeObIBaHMSI B MECTC KOMAHIUPOBAHM: YKasbIBACTCH B
cIy»xe6HOM 3ammcKe, KOTopast IpecTaBiseTcs pabOTHUKOM 10 BO3BPAIICHAN U3 KOMAHIMPOBKH
paboToNaTeMo ¢ MPHIOKCHAEM JTOKYMEHTOB, MOITBEPKIAIOMKX HCIONIB30BAHIC YKA3AHHOTO
TPAHCIOPTA IS TIPOE3/ia K MECTYy KOMAH/MPOBAHKS U OOPaTHO (TIyTeBOM JHCT, MapmpyTHHINA
JINCT, CUeTa, KBUTAHIWH, KACCOBBIC UEKM H WHBIE NOKYMEHTEI, IOATBEPXKIAIOMKE MapHipyT
CIIEIOBAHHS TPAHCIIOPTA).

B ciydae OTCYTCTBHS POE3IHBIX JOKYMEHTOB GakTHIeCKHH CPOK npeObBaHKs PabOTHHKA
B KOMaHIHpPOBKE PAaGOTHMK IIOATBEP)KIAeT TOKyMEHTaMH IO HaiiMy JXHIIOTO IOMCIICHHS B
MecTe KOMAHOMpPOBaHWS. [IpW MPOXXHBAHME B TOCTHHHIE YKa3aHHBIH CpOK peObIBaHUS
IO/ITBEPIKIACTCS KBUTAHIMEH (TalmoHOM) JmOO HHBIM JOKYMEHTOM, IOATBCPIXKIAROIIHM
3aKIIOYeHWEe JIOTOBOpAa HA OKasaHWe TOCTHHHYHBIX YCIOyr IO MECTy KOMaHIMPOBaHH,
COJIEPIKAIINM CBEIEHNS, IPEAyCMOTPEHHBIE [IpauiamMu IPEIOCTABICHIS TOCTHHIIHBIX yCIIyT B
Poccumiickoit @enepalyy, YTBEPKICHHBEIME IIOCTAHOBIEHHEM IIpaBHTETBCTBA Poccutickoi
Genepamuy ot 25 anpenst 1997 roma Ne 490 «O6 yTBepKICHUH [IpaBun NpenocTaBICHUSI
TOCTHHHYHEIX yeIyT B Poccuiickol Demeparummy.

IIpi OTCYTCTBHM MPOE3IHBIX JOKYMEHTOB, JOKYMCHTOB IO HAWMy JKHMJIOIO IOMCINCHH
60 WHBIX HOKYMEHTOB, IOATBEPXKIAIOMMX 3aK/IFOUCHHE I0r0BOPa Ha OKa3aHUe TOCTHHIIHBIX
YCIIYT IO MECTY KOMAHIMPOBAHHS, B IEJIAX ITOATBEPXKACHAS (aKTHIECKOTO CpOKa IpeObIBaHUS B
MecTe KOMAHIHPOBAHWS PaGOTHMKOM IIPEICTABIIAIOTCS CIy)KeOHas 3amucka W (wnmw) WHOH
IOKYMEHT O (DaKTHUEeCKOM CpOke IpeObiBaHMs paOOTHHKa B KOMAHIMPOBKE, coIepKaIui
IO TBEPK/ICHYE TIPHHAMAOIIEH PabOTHHKA CTOPOHBI (OpraHU3aliH a160 TOIDKHOCTHOTO JIMIIA)
0 cpoke TpuOEITHS (YOBITHS) pabOTHHKA K MECTY KOMAaHIMPOBAHIS (43 MecTa KOMaHIUPOBKH).

4.4. PabOTHWK, HAXOISIIHMICA B KOMAHIMNPOBKE, IOIMHACTCS PEXAMY pabotdero BpeMeHH,
BpEMEHH OT[bIXa ¥ [PaBHIaM BHYTPEHHEr0 TPYHAOBOTO  pacmopsnxa — yHpeikICHHs
(opraEm3anum), B KOTOPYXO OH HampapieH. Eciu KOMaHIMPOBKa IPEeANoiaract paboTy B
BBIXOJIHBIE MM Hepabouwe MpasHHWYHBIE JHH, TO OIUIaTa TPyJa B OTH IHH IIPOM3BOAMTCA B
cooTtBeTcTBHH O ctathel 153 TK PO. _

4.5. B ciydae HACTYIUIEHWs B IIEPHOJ KOMAHTMPOBKA BPEMEHHOH HETPYIOCTIOCOOHOCTH
VT WHOM 3aIep)KKH TI0 MeCTy KOMAHIMPOBKHM MM B IyTH IO OOCTOATEIBCTBAM, YKa3saHHBIM B
ab3ane 4 myskTa 4.1 sactosmero I[TonoxeHns, KOMaHIAPOBAHHbIH paboTHUK 0053aH YBEIOMHUTD
06 3TOM PYKOBOAHMTENs OO APYroe yIOJHOMOYEHHOE MOJDKHOCTHO®S JIMIO paboTtomarens B
o060l ToCTyIHOM paboTHHKY GopMe.

JlHE BpEMEHHOM HETPYAOCIOCOOHOCTH HE BKIIOYAIOTCS B CPOK KOMAHIUPOBKH. Ilepuon
KOMAHIUPOBKH TpEPHBAETCA C TEPBOTO JHS BPEMEHHOH HETPYIOCIIOCOOHOCTH |
BO30OHOBIIAETCS CO CIEAYIOLIEro JHS MOCHe ee OKOHJaHHS. I TONTBEPXKACHUS BPEMEHHOH
HETPYIOCIOCOOHOCTH, @ TaKXKe HEBO3MOXKHOCTH II0 COCTOSHHMIO 37I0POBBSI BEPHYTBCA K MECTY
[OCTOSHHOTO >KHTEIbCTBA KOMAHIWPOBAHHBIM paOOTHHMK MOJDKEH IPEABSBATH JIMCTOK
HETpPYOCIIOCOOHOCTH II0 YCTaHOBIEHHOH (hopme.

4.6. Tlo pemenmio pykosomureinss OpraHu3auu PaOOTHHK MOXKET OBITH OTO3BAaH U3
KOMAHIMPOBKH JIO WCTCUCHHS YCTAHOBJCHHOTO CpOKa IIO IPWYWUHC HAIMEHA cIyxeOHOH
HE0OXOMMMOCTH WM HapyIIeHus pabOTHUKOM TPYAOBOM AUCIMILIAHEL B IEPHOJ HAXOXACHHA B
xoMaHaupoBke. OT3eB  paboTHMKA W3  KOMaHIMPOBKH obopmiseTcss  IIPHUKa3’oM
(pacmopsbkernem) pykoBoauTels OpraHu3aly.

Bo3Melnerre pacxoI0B OTO3BAHHOMY M3 KOMAaHIHPOBKH pabOTHHUKY ITPOM3BOAUTCS Ha
OCHOBAaHMH AaBAaHCOBOTO OTYETa M MPUIIOKEHHBIX K HEMY JMIOKYMCHTOB IIO (bakTHIeCKIM
pacxoam.

4.7. KoMaHIAPOBKA MOXET OBITH TpEKpalieHa TOCPOTHO IO POIICHHIO PyKOBOIMTCIL
Oprauu3aiiy B CIydasx BBIIOTHEHHUS pabOTHUKOM B TIONHOM O0BEMe CIIy’keOHOTO 3aaHus,



Oone3Hu KOMaHIUPOBAHHOTO pa6OTHI/IKa, HATAYUS OCOOBIX CEMEMHBIX M MHBIX OOCTOSTENBCTB,
Tpe6y10mp1x €ro IPHUCYTCTBHS 110 MECTY IMOCTOAHHOTO IIPOJKHBAHHA.

V. Ilopsigok nmpegocTaBIeHHs 0TYETA 0 CJayKeOHOH KOMaHIHPOBKe

6.1. PaGoTHHK IO BO3BpAIEHWH M3 KOMAHIMPOBKY 00s3aH IPEACTaBHTH PabOTONATEIIO B
IHCEMEHHOH (opMe B TeueHwe Tpex paboumx IHEH aBaHCOBEIH OTYET 00 HW3PacXONOBAaHHEIX B
CBS3M C KOMAHIUPOBKOM CyMMax WM IPOM3BECTH OKOHYATEIBHEIM PAaCUeT 1O BBIIAHHOMY €My
mepes 0OThE3I0M B KOMaHIUPOBKY JIEHEKHOMY aBaHCY HAa KOMaHIMPOBOIHBIE PACXOIBL

K aBancoBOMy OT4eTy TIpWjaraioTcsi IOKYMEHTEI O HaWMe JKHJIOTO IIOMEIICHHS,
(GaKTHYIECKUX pacxojax II0 Mpoe3ny (BKIIOYAs OINIATy YCIYT MO O(OPMIICHHIO MTPOE3THBIX
JOKYMEHTOB M TPENOCTABICHHIO B I[0E37aX IIOCTENBHBIX IIPHHAMIEKHOCTEH) U 00 HHBIX
pacxonax, CBI3aHHBIX ¢ KOMaHINPOBKOM.

B cimyuae, Korma HEMOCPEACTBEHHO IIOCIE KOMAHIWPOBKH PabOTHHKY IPEHOCTABIISCTCS
eXETOMHBIM OIUIaYMBAEMBIM OTIYCK (9YacTh OTIYCKa), ABAHCOBBIA OTYET MPEICTABIISICTCS
pabOTHEKOM B TedeHHWE TpeX paboumxX [OHeH co AHSA BEIXOAa Ha paboTy W3 OTmycKa (4acTw
OTITyCKa).

6.2. OcTaTok HEWCIIONL30BAHHOTO aBaHCa B TEYCHHE TpexX pabouux OHEH croaeTcs
pabOTHHKOM B KacCy yupexaeHus. PaboTHHMKaM, He OTYMTABIOIMMCS IO paHEe BBIIAHHBIM
aBaHCaM, JEHEXHBIE CPEACTBA II0J OTYET Ha PACXOIbI, CBS3aHHBIE CO CITyXKEOHBIMH
KOMaHIHPOBKaMH, HE BBIIAIOTCH. '

VII. 3akaovyuTeJbHbIe M0JI0KeHHUS

7.1. OcobeHHOCTH TOpSAIKA HAMpaBlieHHs PaOOTHHKOB B CIyXEOHBIE KOMaHIMPOBKH,
CPOKH CIy)XeOHOM KOMaHIMPOBKH, HOPMBI BO3MEIICHHS KOMaHIMPOBOYHBIX pAacXolioB H
IOPSANOK IPENOCTABICHHUS OTYETHOCTH 10 OKOHYAHMH CIyKeOHOH KOMaHIHPOBKH
DACIIPOCTPAHAIOTCS Tak)Ke Ha PaGOTHUKOB, HAIPABISIEMBIX IS HOBBINECHHS KBATU(GUKALHH C
OTPHIBOM
oT paboTHI B IpyTyio MecTHOCTH (cTaThs 187 TK PO).

7.2. JIumo, OCYINECTBIIIOMEE KOHTPOJIb 3a WCIIONHEHHEM HacToamero lloioxeHuns,
oIpeeNsAeTcs pUKa3oM (pacropsHKEHHEM) IPpeICTaBATENs paboTonaTEN.

C IlonoxeHueM 03HAKOMIICH:



